Setting up a Lucidity hosted email account in Windows Mail

To Set Up Your E-mail Account in Microsoft Outlook

1. From the Start menu, click the E-mail Windows Mail icon.
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2. Click Tools, then select Accounts
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3. In the Internet Accounts window, click Add.

Sett up new e-mail accounts or newsgroup subscriptions by clicking Add.

To make changes, export, or remove an acoount or subscription, select it first.
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4. Select E-mail Account, then click Next.




Select Account Type

‘What type of sccount would you like to sdd?
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5. Enter Display name, then click Next.

Your Name

When you send e-rrsil, your nare will appear in the From field of the cutgemng message.
Type your name s you would like @ to appear,
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6. Enter E-mail address, then click Next.
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Internet E-mail Address

Wour e=mail address o the sddress cther people use to send e=mail messages to you,

For sample someone@micresoft.com

Where can [ fiod my e-mal sccount snformaticn’

a. Select POP3 from the drop down menu.

b. Icoming mail server: mail.youdomain.ie

c. Outgoing e-mail server: Your ISP’s SMTP server
a. i.e. Eircom Users enter mail1.eircom.net

d. Click Next.
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Set up e-mail servers

[r1|:|:-r|1ir1g e-rmiaiil server types
(po3 ’)

Imeaming mail (POP3 ef BAAP) server:

pop-tat coxnet

Quigoing e-rmail server (SMTF) name:

mtpu:t.cm.neﬂ

| Outgaing server requires authentication

Where can [ fiod miy e-meal sereir migrmation|
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a. Enter E-mail username.

b. Enter Password.

c. Select or deselect the Remember password box, depending on
preferences.

d. Click Next.
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Internet Mail Logon

Type the sccount name and password your Intemet service provider has graen you,

E-rrozil wserneme: johndoe
Passwaord: samsams
| Eemamiber passwond

9. Click “Finish” on the final screen



